
 

Important Papers and Document ChecklistImportant Papers and Document ChecklistImportant Papers and Document ChecklistImportant Papers and Document Checklist    
Disclaimer: This is a list on many Important Papers and Documents that may be important to you and 

your circumstances.  However, not all documents are needed for every individual and every 

circumstance.  

So, don't worry, we will begin with what you have and move forward from there.  – Jennifer 

 

Names, addresses, birthdate & Names, addresses, birthdate & Names, addresses, birthdate & Names, addresses, birthdate & 

contact informationcontact informationcontact informationcontact information    
• SelfSelfSelfSelf 

• ChildrenChildrenChildrenChildren 

• DependentsDependentsDependentsDependents 

• Other designated important Other designated important Other designated important Other designated important 

peoplepeoplepeoplepeople 

    

Names, addresses Names, addresses Names, addresses Names, addresses & contact & contact & contact & contact 

informationinformationinformationinformation    
• Accountant/CPAAccountant/CPAAccountant/CPAAccountant/CPA 

• AttorneyAttorneyAttorneyAttorney 

• Financial Advisor/CFPFinancial Advisor/CFPFinancial Advisor/CFPFinancial Advisor/CFP 

• Securities brokerSecurities brokerSecurities brokerSecurities broker 

• DoctorsDoctorsDoctorsDoctors 

• PharmaciesPharmaciesPharmaciesPharmacies 

    

Other important informationOther important informationOther important informationOther important information    
• List of medicationsList of medicationsList of medicationsList of medications 

• List of List of List of List of online accounts & online accounts & online accounts & online accounts & 

institutionsinstitutionsinstitutionsinstitutions 

• List of usernames and List of usernames and List of usernames and List of usernames and 

passwordspasswordspasswordspasswords 

    

Cash Flow PlanningCash Flow PlanningCash Flow PlanningCash Flow Planning    
• Bank statements for savingsBank statements for savingsBank statements for savingsBank statements for savings    

• Bank statements for Bank statements for Bank statements for Bank statements for checkingcheckingcheckingchecking    

• MortgageMortgageMortgageMortgage    sssstatements.tatements.tatements.tatements.    

• Statement for personal loans or Statement for personal loans or Statement for personal loans or Statement for personal loans or 

line of creditline of creditline of creditline of credit    

• Household related billsHousehold related billsHousehold related billsHousehold related bills    

o Water/SewerWater/SewerWater/SewerWater/Sewer    

o ElectricityElectricityElectricityElectricity    

o Lawn careLawn careLawn careLawn care    

o Pest Pest Pest Pest controlcontrolcontrolcontrol    

o Home ownerHome ownerHome ownerHome owner’’’’s s s s 

associationassociationassociationassociation    

o SecuritySecuritySecuritySecurity    

• Estimated tax paymentsEstimated tax paymentsEstimated tax paymentsEstimated tax payments    

• MedicalMedicalMedicalMedical    

o Home health careHome health careHome health careHome health care    

o PrescriptionPrescriptionPrescriptionPrescription        

o Doctors Doctors Doctors Doctors     

• Credit cardCredit cardCredit cardCredit card    

• Charitable contributionsCharitable contributionsCharitable contributionsCharitable contributions        

    

Your familyYour familyYour familyYour family’s security’s security’s security’s security    
• Health iHealth iHealth iHealth insurancensurancensurancensurance    policypolicypolicypolicy 

• Life insurance policy Life insurance policy Life insurance policy Life insurance policy statementstatementstatementstatement    

& beneficiaries& beneficiaries& beneficiaries& beneficiaries 

• Disability policyDisability policyDisability policyDisability policy 

• Extended care or critical illness Extended care or critical illness Extended care or critical illness Extended care or critical illness 

insurance policyinsurance policyinsurance policyinsurance policy 

• Long term care policyLong term care policyLong term care policyLong term care policy 

• AutoAutoAutoAuto    insuranceinsuranceinsuranceinsurance    policypolicypolicypolicy 

• HomeownerHomeownerHomeownerHomeowner’s ’s ’s ’s insuranceinsuranceinsuranceinsurance    policypolicypolicypolicy 

• Flood insurance policyFlood insurance policyFlood insurance policyFlood insurance policy 

• Umbrella policyUmbrella policyUmbrella policyUmbrella policy 

    

Estate planning Estate planning Estate planning Estate planning ----    personalpersonalpersonalpersonal    
• PPPPrincipal rincipal rincipal rincipal resideresideresideresidencencencence    ownershipownershipownershipownership 

• Current copy of WCurrent copy of WCurrent copy of WCurrent copy of Willillillill 

• Current copy of Power of Current copy of Power of Current copy of Power of Current copy of Power of 

attorneyattorneyattorneyattorney 

• Trust dTrust dTrust dTrust documentocumentocumentocument    

• Deeds to all propertDeeds to all propertDeeds to all propertDeeds to all propertyyyy    

Investment Investment Investment Investment DocumentsDocumentsDocumentsDocuments    
• BBBBrokerage account statementsrokerage account statementsrokerage account statementsrokerage account statements 

• Mutual fund statementsMutual fund statementsMutual fund statementsMutual fund statements 

• Trust company statementsTrust company statementsTrust company statementsTrust company statements 

• Bank statements pertaining to Bank statements pertaining to Bank statements pertaining to Bank statements pertaining to 

investmentsinvestmentsinvestmentsinvestments 

• Stock certificatesStock certificatesStock certificatesStock certificates 

• Bond certificatesBond certificatesBond certificatesBond certificates 

• Annuity contract Annuity contract Annuity contract Annuity contract statementsstatementsstatementsstatements 

    

Retirement PlanningRetirement PlanningRetirement PlanningRetirement Planning    
• RetiremenRetiremenRetiremenRetirement pension pt pension pt pension pt pension plan lan lan lan 

sssstatementstatementstatementstatements 

o PPPPrivate/rivate/rivate/rivate/public pepublic pepublic pepublic pensionsnsionsnsionsnsions 

• Employer’s qEmployer’s qEmployer’s qEmployer’s qualified ualified ualified ualified rrrretirement etirement etirement etirement 

planplanplanplan    statementsstatementsstatementsstatements 

o (401(k), 403(b) etc.)(401(k), 403(b) etc.)(401(k), 403(b) etc.)(401(k), 403(b) etc.) 

• IIIIndividual ndividual ndividual ndividual rrrretirement accounts etirement accounts etirement accounts etirement accounts 

(IRAs)(IRAs)(IRAs)(IRAs)    statements statements statements statements & beneficiary & beneficiary & beneficiary & beneficiary 

informationinformationinformationinformation 

• NonNonNonNon----qualified retirement qualified retirement qualified retirement qualified retirement 

iiiinvestmentsnvestmentsnvestmentsnvestments    statementsstatementsstatementsstatements 

• SSSSocial security annual bocial security annual bocial security annual bocial security annual benefits enefits enefits enefits 

sssstatetatetatetatementsmentsmentsments 

• 529 p529 p529 p529 planlanlanlan    statements statements statements statements  

o College saving pCollege saving pCollege saving pCollege saving plan lan lan lan     

    

TaxTaxTaxTax    PlanningPlanningPlanningPlanning    
• Tax returnTax returnTax returnTax returnssss    previous 7 yearsprevious 7 yearsprevious 7 yearsprevious 7 years 

• All property tax receiptsAll property tax receiptsAll property tax receiptsAll property tax receipts 

• Documents forDocuments forDocuments forDocuments for    holding holding holding holding 

companiescompaniescompaniescompanies    or Limited or Limited or Limited or Limited 

partnershipartnershipartnershipartnershipppp 


